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Use of University Facilities; General Requirements  UCF-4.0294 
 
       
SUMMARY OF REGULATION:  This regulation is amended by deleting the insurance 
requirements, which have been included in UCF-4.0292 governing potentially hazardous 
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renumbering of the regulation. 
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TO THE CONTACT PERSON IDENTIFIED BELOW.  The comments must identify 
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FULL TEXT OF THE PROPOSED REGULATION AMENDMENT:   

6C7UCF-4.0294  Use of University Facilities; General Requirements. 

 (1) University facilities are reserved and used primarily for the official and regular 

conduct of the University’s business by the University and its authorized agents.   



 (2)  University organizations and University-related organizations may request 

non-commercial use of University buildings, and particular facilities may be assigned in 

response to such requests on a noninterference basis and subject to the requirements of 

the University.  Use of University grounds, including reserving grounds for use, is 

governed by University Regulation 6C7UCF-4.0293.  Commercial use of University 

facilities is governed by University Regulation 6C7UCF-4.010, University policies and 

procedures, and procedures of the specific facilities in which space may be reserved for 

commercial purposes. 

 (3) No outside food service shall be permitted on or in University facilities during, 

or in conjunction with, any meeting, event or function without the specific written 

approval of the University. 

 (4)  The general public shall be deemed to have physical access to all walkways, 

streets, libraries, book stores, and parking lots on the campus solely for the purposes of 

conducting legitimate business with the University and participating in University-related 

activities that are open to the public.  The campus is not a public forum.  Unless invited 

by someone with authority to do so, the general public shall not have access to lecture 

halls, classroom buildings, classrooms, laboratories, studios, residential facilities, 

research areas, administrative buildings, faculty or staff offices, or other buildings and 

areas reserved for University housing, teaching, research, administration, recreation, 

creative activity, or athletic activity. 

 (5)  University facilities shall not be used for any purpose that will impair or 

interfere with the orderly processes and functions of the University, or that pose an 

unreasonable and immediate threat to the safety of University students and personnel or 



property, or are otherwise contrary to law.  For purposes of determining interference and 

disruption, University officials will look to the standards of University Regulation 

UCF6C7-4.0293.   

 (6)  University athletic and recreational facilities may be scheduled for recreation 

purposes provided such use is authorized by the athletics association or department 

controlling the athletic or recreational facility in question. 

 (7)  Facilities must be returned to their original condition following use by any 

person or organization.  Users will be billed for the costs of cleanup that they do not 

adequately complete themselves. 

 (8)  Displays, whether as part of an event or not, must adhere to the following 

guidelines: 

 (a)  Outdoor displays are allowed only in conjunction with an event or program. 

 (b)  Displays must be self-supporting and are restricted to a size of eight feet by 

four feet.  Screens for projection purposes may be larger. 

 (c)  Displays must be assembled and dissembled each day. 

 (d)  Displays must be staffed at all times by the person or organization sponsoring 

the display. 

 (e)  There is a five-day maximum on displays. 

 (f)  The same display cannot be sponsored by the same or different organizations 

successively merely to extend the five-day maximum. 

 (g)  The size and construction of any display must be reviewed and approved by a 

University building code official or safety officer.  A sketch drawing of the display 

indicating the size and construction materials must be submitted a minimum of five 



University business days in advance of the display being assembled on campus with the 

SAFE Form. 

 (9)  All events and activities using University facilities must comply with the 

following requirements: 

 (a)  Events may last no more than five days in succession.  The same or different 

organizations may not sponsor the same event in succession in order to extend this 

maximum limitation. 

 (b)  No organization may reserve or use University facilities and then permit the 

facilities to be used by any other person or organization.  Reservations are made in the 

name of a specific organization, which must be present and actively utilizing the space so 

reserved.   

 (c)  Events generally are limited to the hours of 8:00 a.m. to 10:00 p.m. Sunday 

through Thursday and 8:00 a.m. to 12:00 midnight Friday and Saturday.  Events outside 

of these hours must be specifically approved by the University at least fifteen calendar 

days in advance, so that the University can make custodial and security arrangements. 

 (d)  Sound amplification, including bullhorns, is not permitted, except as 

specifically authorized by the official in charge of the specific location where sound 

amplification is proposed to be used.   

 (e)  Any damage to University or personal property in the course of use of 

University facilities is prohibited.  Care should be taken to ensure that University and 

personal property is not damaged or destroyed.  This includes campus lawns, shrubs and 

trees.  The University will charge the users of University facilities for necessary repairs 

or replacement. 



 (10)  Non-University organizations must apply to schedule use of University 

facilities in advance and may be charged for such use, except that use of the designated 

outdoor facilities listed in University Regulation 6C7UCF-4.0293 is governed by that 

regulation.   

Unless specifically waived by the Vice President for Administration and Finance or 

designee based upon the financial status of an organization, non-University organizations 

must provide with their application a certificate of insurance provided by a corporation 

licensed to do business in the State of Florida, indemnifying and saving harmless the 

University and the Florida Board of Governors, and their officers and employees, from 

any and all liability, whatever its nature or description, caused by or resulting from the 

use or proposed use of the University facilities, in an amount not less than $100,000 per 

individual and $500,000 per occurrence, and $100,000 for property damage per event, or 

such additional amounts as the Vice President for Administration and Finance or 

designee deems appropriate based upon financial status and nature of the event.   (11)

 All potentially hazardous events, regardless of who is the sponsor, must follow 

the requirements (including insurance requirements) of Regulation 6C7UCF-4.0292. 

 (112)  Use of University facilities may be subject to usage fees and/or service 

charges as determined by the authority or official controlling the facility to defray the 

costs of allowing use of the facilities.  These charges may vary depending on whether the 

person or organization is University, University-related, or non-University, as those terms 

are defined in University Regulation 6C7UCF-4.029. 

 (123)  A limited number of facilities on campus -, such as the Student Union, the 

Live Oak Event Center, the Fairwinds Alumni Center, and most outdoor recreation 



facilities – , are available for rental by the general public at rates set by the facility and on 

a space-available basis.  Rental of these facilities may be for personal purposes (such as a 

reception) or commercial purposes (such as a test preparation service), subject to the 

policies and procedures of the University and the procedures of the specific facility.   

Authority:  BOG Resolution dated January 7, 2003Regulation 1.001.  History – New 8-

15-07, Formerly 6C7-4.0294, Amended ____2010. 

 

 


